
RETIREMENT BENEFIT SCHEME



INTRODUCTION

Staff Retirement Benefits Schemes are used worldwide as an efficient vehicle to 
encourage a form of permanent savings to provide for financial security upon 
retirement for employees.  With the ever rising difficulty in being able to attract 
and retain high calibre staff, several leading organisations have seen the need to 
introduce Retirement Benefits Schemes for their staff. 

Established in 1937, Jubilee Group is one of the oldest insurance companies in 
the region with corporate assets in excess of K.Shs.35 billion.   Our accumulated 
experience in Kenya, Uganda and Tanzania  has enabled us to design 
sophisticated insurance programmes to meet the specific needs of each individual 
organisation. All departments are manned by highly skilled, and talented staff 
who are friendly and easily accessible.  As a result major corporate clients are 
among our accounts.  Our regional presence has enabled us to give personalised 
and prompt services to our esteemed clients.

TYPES OF RETIREMENT BENEFITS SCHEMES

STAFF PENSION SCHEME 
  
A pension scheme allows for greater flexibility at the time of retirement, in that it 
allows the retiring member to receive part of the benefits as a lump sum while the 
balance is applied to purchase a series of regular pension payments. 

The pension is payable throughout the lifetime of the member. The member has the 
option to have the pension guaranteed for 5 (five) or 10 (ten) years and thereafter 
for life.   Thus in the event of death within the guaranteed period, the beneficiaries 
will continue to receive the pension till the end of the guaranteed period. The 
member also has the option to have the pension revert to their spouse for life, after 
their death. The member may also opt to have increasing pension whereby the 
pension increases at a predetermined rate each year.

STAFF PROVIDENT FUND SCHEME

In contrast to the Pension Scheme, the only benefit provided by a Provident Fund is 
a lump sum payment of the member’s accumulated fund on their retirement.  In the 
event of death of a member while in service, any accumulated benefits would be 
payable to the nominated beneficiaries.

INDIVIDUAL RETIREMENT PENSION SCHEME

This is a pension scheme specifically for individuals who wish to save for 
retirement but are not members of an employer sponsored scheme.



PROVIDENT Vs PENSION

The following points may assist in trying to decide which scheme may be the best 
option for your organisation:

• The pension scheme offers the best of both worlds by providing part of the 
retirement benefit as a lump sum and the balance as a pension. 

• The provident fund only provides lump sums. If members of a provident 
fund are able to invest the lump sum wisely, they can be assured of a good 
standard of living until death. More often than not the lump sum poses the 
danger of being invested unwisely and the member’s benefits exhausted within 
a very short period of time leaving them with a bleak and uncertain future.  

• The pension scheme enables the employer to impose a certain amount of 
financial planning upon its employees by requiring them to receive their 
benefits by means of a regular pension.

SCHEME ADMINISTRATION (PENSION OR PROVIDENT FUND) 

At Jubilee Insurance the structure of the above schemes are defined contribution 
or money purchase schemes. In such schemes the benefit is determined by 
the accumulated contributions made by the employer and the members. Each 
individual member has an account into which the contributions and interest earned 
are added.  Upon retirement or withdrawal from the scheme, the benefit payable 
is calculated from the amount accumulated in their respective account.    

Eligibility - All full time employees are eligible for scheme membership provided 
that they are aged 18 or above but under the normal retirement age years.  In 
order to join the scheme, all employees are required to fill out an Application 
Form.

Retirement Age - The retirement age can be decided by the employer. The 
earliest normal retirement age at which an individual may retire is 55 years (early 
retirement provisions at age 50 years). 

How to join the Scheme? - To join the scheme each eligible member must 
submit a duly completed and signed application form.  In addition, he/she 
must supply evidence of age as required, by way of attaching a copy of his/her 
Passport, Birth Certificate or Identity Card.
 
The Rate of Contribution – The employer determines the rate of contribution, 
which is a percentage of the basic salary of the employee.  Contributions are 
usually payable monthly but may be paid other than monthly. 



The Vesting Scale –The contributions paid by an employee must vest 
immediately and those paid by the employer on behalf of the employee will 
vest fully after a prescribed period of pensionable service. The employer can 
determine the employee’s entitlement of the employer’s contribution for the period 
of pensionable service before vesting.

The Fund Balances Master Statement – Annual statements are prepared, 
showing the fund position as at 31st December.  They summarise the contributions 
received, the interest earned on the fund and any disbursements made.

Individual Member Certificates – Individual certificates are also prepared 
annually for each of the scheme members.  The Certificates show the fund 
position of the active member’s account as at 31st December and summarise the 
contributions received and interest earned. 

Retirement or Withdrawal Benefits – A member may withdraw from the 
Scheme for one of the following reasons:

• Normal Retirement – Upon attainment of retirement age, if the employee 
opts to retire, the benefits stipulated by the type of Scheme will become 
payable.

 
• Ill-Health Retirement - A member who retires because of serious and 

permanent ill-health will be eligible to receive their retirement benefits based 
upon the accumulated fund. However, a submission of the appropriate 
medical evidence from a qualified Medical Practitioner is necessary.

 
• Early Retirement - Members who are 50 years or above may retire early 

with the employer’s consent.
 
• Late retirement - If an employee continues his service with the consent of 

the employer after the normal retirement age and defers his retirement, they 
may continue to contribute. Upon their actual retirement the accumulated fund 
at the time will be used to calculate the retirement benefits payable.

 
• Termination of/ leaving employment – If an employee leaves the 

service of the employer, he is entitled to his portion of contributions and 
interest as well as a portion of the Employer’s contribution as per the vesting 
scale.

 
• Death – In case of death while in service the employee is entitled to his 

portion of contributions as well as all the Employer’s contributions together 
with the accrued interest.



For any claim to be processed, the Trustees must complete a Notice of Withdrawal.  
The benefit payable will then be calculated by Jubilee Insurance in accordance 
with scheme rules and subject to prevailing legislation.

Trust Deed and Scheme Rules – This document will be prepared by us and 
then signed and stamped by the Trustees of the scheme.

TAXATION GUIDELINES 

Under the Uganda tax legislation, no tax exemptions or privileges are available 
for members or employers contributing into an employer sponsored or individual 
arranged retirement benefits scheme. 

ADVANTAGES OF THE SCHEME TO THE EMPLOYER

• Retaining the services of efficient and experienced staff.
• Better employee morale leading to greater efficiency and productivity.
• Improved management relations.
• The contributions are tax deductible, i.e., lowers the employers tax burden.

ADVANTAGES TO THE MEMBERS 

• Employees are able to secure a regular and ample income for life upon 
retirement.   

 
• The Scheme enables employees to prepare for retirement early enough by 

way of regular contributions which form a Retirement Fund.
 
• With today’s provision for early retirement option, Pension Fund savings are 

popularly viewed as “a capital base” for an active and productive retirement 
life.

 
• Tax free benefits

WHY JUBILEE ?
 
1. The Jubilee Group having being established for over 80 years, you are 

assured of the best expertise and professionalism coupled with high integrity 
from us. From our investment strategy we have been able to show steady 
growth and high yet secure returns on the staff retirement funds.  

2. Given our state of the art IT system we ensure prompt and efficient servicing of 
all claims that arise. We also print annual statements for the Scheme as well 



as the individual employees showing the fund balances at the end of every 
year.

3. We charge very low and affordable premiums for the Group Life Assurance 
Schemes and the related riders of Funeral Expense and Group Disability 
Income Insurance.  

In order for us to quote you specifically for your esteemed Organisation, please let 
us have a schedule of your staff detailing:-

• staff’s names.
• Their dates or years of birth.
• Their  monthly salaries.
• The rate of contribution for the employee.
• The rate of contribution for the employer.
• The normal retirement age for the organisation.

FOR MORE INFORMATION PLEASE CONTACT HEAD OFFICE

The Jubilee Life Insurance Company of Uganda Limited
P.O. Box 7122, 14 Parliament Avenue,  Jubilee Insurance Centre, East Podium, 
Kampala, Uganda 

   





WWW.JUBILEEINSURANCE.COM

Head Office
Jubilee Life Insurance Company of Uganda Ltd

Jubilee Insurance Centre, East Podium, Plot 14, Parliament Avenue
P.O. Box 7122, Kampala Uganda

Tel: +256 (0)312178800
lifeug@jubileeuganda.com

Jinja Road Agency Office
Social Security House

Plot 4, Jinja Road

Jinja Agency
City Hotel Building, Ground Floor

Plot 28, Clive Road

Mbale Agency 
Generous Towers 1st Floor

Plot 130, Kumi Road

Mbarara Agency
New Kasaka Building, 1st Floor

Plot 3B, Stanley Road, Next to Stanbic bank

Arua Agency 
KKT Plaza, Block A, Rm A6, 2nd Floor

Plot 16-22, Duka Road, Arua Municipality

Masaka Agency
Kwewayo Building 1st Floor, Room 9

Plot 19, Edward Avenue, Masaka Municipality

Gulu Agency
Gulu City Mall building, 2nd floor, Room 13

Plot 20 Gulu Avenue

Entebbe Agency
Plot 90 Kampala Road, First Floor, Entebbe

Hoima Agency 
Messiah Towers 1st Floor

Plot 33 Hoima – Kampala Road

Kampala East Agency 
Ntinda Complex, Block B

Ground Floor, Stretcher road

Kampala West Agency 
Park Royal Building, Room A4, 4th Floor 

Plot 26, Buganda Road


